ENGLISH 12

PROOFREADING AND EDITING

REVIEWING STRUCTURE AND MECHANICS:

The following lessons are a review of concepts taught in previous years. As a means of review, you are expected to complete the following Chapters in Essay Essentials by the Thursday of the specified week. [Answers are in the back of the book] It is also advisable to take notes on the rules for correct usage as you proceed. This is a SELF-DIRECTED UNIT!

Early each week, there will be a pre-quiz. Students who achieve a set grade on the pre-quiz are exempt from the homework and the Thursday quiz and receive a perfect score on that quiz. On the Thursday of each week, there will be a quiz on mechanics and structure. Quizzes may include any concept up to and including those learned in a current week. Only students who have completed the assigned chapter may write these quizzes.

If you want extra practice to improve your understanding of a specific English concept, sign out a copy of Mastering Essential English Skills [M.E.S.S.] and do the chapters specified below. Answer keys are available from your teacher.




Essay Essentials



M.E.E.S 

Week One:

Chapter 26









Subjects and Verbs





---------------------------------------------------------------------------------------------------------------------------------

Week Two:

Chapter 27



Chapter 1  
pp. 12-18
   





Fragments








---------------------------------------------------------------------------------------------------------------------------------

Week Three:

Chapter 28



Chapter 2  
pp. 18-23   





Run-ons






---------------------------------------------------------------------------------------------------------------------------------

Week Four:

Chapter 29



Chapters 7 & 8
pp. 42-52

Misplaced Modifiers
Misplaced and Dangling Modifiers

---------------------------------------------------------------------------------------------------------------------------------

Week Five:

Chapter 30



Chapter 9
pp. 52-57





Faulty Parallelism


Faulty Parallelism

---------------------------------------------------------------------------------------------------------------------------------

Week Six:

Chapter 31





Combining Sentences

---------------------------------------------------------------------------------------------------------------------------------

Week Seven:

Chapter 32



Chapters 18, 19 & 20     pp.90-104





Subject / Verb Agreement


Subject / Verb Agreement

---------------------------------------------------------------------------------------------------------------------------------

Week Eight:

Chapter 33



Chapter 10
pp. 57-64





Tense




Shifts in Tense

---------------------------------------------------------------------------------------------------------------------------------

Week Nine:

Chapter 34 



Chapter 15 & 16
pp. 75-86





Pronoun Use



Pronoun Agreement





Pronoun / Antecedent Agreement

Pronoun Reference

---------------------------------------------------------------------------------------------------------------------------------

Week Ten:

Chapter 35 and Chapter 36


Chapter 46
pp. 186-189





? and ! Marks



End Punctuation





Quotation Marks





Dialogue Rules

---------------------------------------------------------------------------------------------------------------------------------

Week Eleven:

Chapter 37



Chapters 36,37 & 38      pp. 160-8



The Comma



The Comma

---------------------------------------------------------------------------------------------------------------------------------

Week Twelve:

Chapter 38



Chapter 39
pp. 168-170





The Semicolon [ ; ]


The Semicolon

---------------------------------------------------------------------------------------------------------------------------------

Week Thirteen:

Chapter 39



Chapter 44
pp. 180-182





The Colon [ : ]



The Colon

---------------------------------------------------------------------------------------------------------------------------------

Week Fourteen:

Chapter 40 and Chapter 45


Chapter 45
pp. 182-186





Dashes and Parentheses


Parentheses, Dashes





Hyphens

---------------------------------------------------------------------------------------------------------------------------------

Week Fifteen:
Chapter 41, Chapter 43, and Chapter 44

Chapter34, 40,41and

Chapters 48-55





Spelling




Apostrophes





Apostrophe  [ ‘ ]



Spelling Skills





Capitalization



Capitalization

---------------------------------------------------------------------------------------------------------------------------------

Week Sixteen:

Chapter  42



Chapters 56 & 57
pp. 213-222





Wrong Words - Look-Alikes

Words that Sound Alike










Easily Confused Spellings

---------------------------------------------------------------------------------------------------------------------------------

Week Seventeen:

Chapter 46





Inappropriate Language

---------------------------------------------------------------------------------------------------------------------------------

Week Eighteen:

Chapter 47






Wordiness

